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*) Not available to outside groups 
**) For XP or Vista.  An autorun CD with fitting presentation to assist in discussions is available as an extra at $15 
 

Manual Title Ed Date Program  version 
Datadiscs 

CD 
Lessons 

Advanced Word Processing A and B 1.3 Aug ‘06 Win XP/Word 2003 AWP-01 8 

Advanced Word Processing  using Word 2007 + Vista 1.0 Jan ‘09 Vista/Word 2007 VAWP-01 8 

Basic Word Processing – Parts A and B 4.2 April ‘07 Win XP/Word 2003 BWP-01 8 

Basic Word Processing – using W2007 and Vista 5.31 June ‘08 Word 2007 (+Vista) VWPB-01 8 

Basic Word Processing –using OO.org and Vista 1 Oct ‘07 OpenOffice.org - Vista OBWP-01 4 

Comm – Browsing the Worldwide Web 1.1 Dec ‘08 Inernet Explorer 7 VIE-01 4 

Comm – Sending Email 4.1 Dec ‘08 Winmail (+Vista) VEM-01 4 

Creating a Greeting card 2.01 Feb ‘07 Word 2003 CGC-01 2 

Database 7.1 Aug ‘06 Works Suite 2003 WDB-01 8 

Desktop Publishing 4.1 July ‘04 Publisher 2000  8 

Drawing & Publishing w Wrd 2002 *) 1.2 Aug ‘06 Win XP/Word 2002 DPW-01 8 

E-mail & Internet *) 3.1 Oct‘06 OE-6 and IE-6 EMI-01 8 

First Steps in Email 2 March ‘07 OE6  1 

Genealogy Records Management 4.2 Aug ‘06 PAF 5 GEN-01 4 

Intermediate Word Processing A and B  2.21 Feb ‘07 Win XP/Word 2003 IWP-01 8 

Intermediate Word Processing – using Word 2007  1.1 June ‘08 Word 2007 (+Vista)   VIWP-01 8 

Introduction to Computers – using XP 2.32 April ‘07 Windows XP   ICP-01 4 

Introduction to Computers – using Vista 3.12 June ‘08 Vista Home Premium VICP-01 4 

Introduction to Microsoft Paint 2.21 Feb ‘07 MS Paint 5.1 PNT-01 4 

Making Gift Tags 4 Dec ‘06 Win XP/Word 2003 MGT-02 1 

Making Small Booklets *) 2 July ‘05 Win XP yes 4 

Managing Files & Folders 4 Aug ‘06 Windows XP MFF-01 4 

Managing Files and Folders – using Vista 1.1 Jan ‘08 Vista Home Premium VMMF-01 4 

Photo & Image Editing 2.31 Nov ‘06 PhotoPlus 6 PIE-01 2 

PowerPoint-A- The Basics - using PPoint 2003 2.31 Sept ‘07 PowerPoint 2003 PPA-01 4 

PowerPoint-A- The Basics – using PPoint 2007 3 June ‘08 PowerPoint 2007 VPPA-01 4 

PowerPoint-B-Animations and Special Effects - PP2003 2.41 Dec ‘06 PowerPoint 2003 PPB-01 4 

PowerPoint-B-Animations and Special Effects  - PP2007 4 July ‘08 PowerPoint 2007 VPPB-01 4 

Revision of Word Processing 2 Jan ‘07 Word 2003 RWP-01 2 

Scanning & Retouching 3.1 Aug ‘06 PhotoPlus 6 SCN-01 4 

Spreadsheet- Excel for Seniors   (Excel2003 + using XP) 1.41 Feb ‘07 Excel 2002/2003 EXC-01 8 

Spreadsheet - Excel for Seniors  (Excel 2007 + using Vista) 2.1 Jan 09 Excel 2007 VEXC-01 8 

Using a Digital Camera **) 4.11 Dec ‘08 FastStone Image Viewer UDC-02 4 


